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Logging In 

• GSP & Net-Inspect 



Logging in - GSP 

1. Open Global Supplier Portal 

(GSP) guest page 

https://suppliers.rolls-royce.com  

2. Click on Login 

 

 

 

 

 

 

3. If you have more than 1 

certificate, you will be prompted 

to select which one to use. 

Select medium level 
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Logging in – GSP (continued) 

4. Enter your Exostar user ID and 

password 

 

 

 

 

 

 

 

5. On the GSP home page select 

Sign on to eFAIRS 
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Logging on – Net-Inspect 

6. Select the appropriate button 

for your region 

• If based in US or North America 

select Accept US 

• If based in UK, Europe or Asia 

select Accept UK 

 

 

 

7. You have successfully 

logged onto the eFAIR 

application 
 

If you do not see this screen you may not 

have access to the system or you may not 

have selected the correct export control 

disclaimer for your region 
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Net-Inspect 
Generate FAI report 



Generate FAIR using Net-Inspect 

 

1. Click on First Article tab 

2. Click on Generate/View 

First Articles 

 

 

 

 

 

 

 

 

3. Click on Generate eFirst 

Article Report 
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FAIR Form 1 

4. Selecting the customer 

should always be the 

first thing you do. If 

creating the FAIR in 

Net-Inspect you will see 

this warning if you miss 

the customer out 

 

 

 

 

5. Select customer from 

drop-down list 
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FAIR Form 1 (continued) 
Each FAIR that is created in Net-

Inspect must be identified as export 

controlled or non-export controlled 

6. Open the drop-down for Program 

on Form 1 and select the correct 

export requirement for the FAIR 

 

NB Contact your R-R ME if you require 

confirmation or assistance with this 

 

7. Fill out the main fields 

- Gold fields are mandatory 

- Blue fields are only mandatory 

under certain circumstances e.g. 

if the FAIR is partial 

- Grey fields are not mandatory. 

This does not mean they should 

not be filled in, only that the 

system shall not mandate it 
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FAIR Form 1 (continued) 
8. Click on Documents hyperlink on 

the bottom of form 1 

 

 

 

 

 

 

 

9. Browse for electronic files that 

require attaching to the FAIR 

10. Click on upload files 

11. When you have uploaded your files 

go back to form 1 

12. Click refresh button on the internet 

toolbar or press F5. The files will 

be attached to the FAIR 
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FAIR Form 1 (continued) 
13. When creating an assembly 

FAIR the detail and sub-

assembly FAIRs are referenced 

in the Index on form 1 

If the detail or sub-assembly 

FAIR is in Net-Inspect, all that 

needs to be entered is the part 

number, part name and 

supplier. The system will then 

create hyperlinks to the most 

recent FAIR matching the 

criteria specified 

 

14. Once form 1 is filled out, click 

Save Changes to save the data 

to the server and progress to 

form 2 
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FAIR Form 2 

Once data has been saved to form 2 

and the changes saved, it becomes 

possible to add documents directly to 

the material, process or inspection to 

which they relate. 

 

1. To do this click on the Upload link 

that has appeared next to each 

line 

 

2. As before use the browse button 

to select the file to upload.  

3. Select Upload the Files 
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FAIR Form 3 - Dimensions 
1. Attribute and variable data is 

entered in the results column on 

form 3 

- These can be entered 

manually or by using the 

import template (slide 30) 

2. GDT symbols or nominal 

values/tolerances are to be 

identified in the requirements 

column on form 3 

 

 

 

NB The correct formats for entering 

the tolerances are shown at the 

bottom of form 3 
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Generate Form 3 - CCFs 
1. All features are recorded on form 3. 

CCFs are marked with an asterisk 

(*) next to the characteristic 

number. If the feature is not a CCF, 

the asterisk should be removed 

 

 

 

 

 

 

2. Once all data is saved click Backfill 

Key Feature Data on the bottom of 

form 3. This will input your CCFs 

automatically into the SPC module 

in Net-Inspect ready for data 

collection 

15 

2 

1 



Check Sheet 
The check sheet contains one question: 

Has the SABRe ‘FAIR / LAIR Content Review Form’ been completed? 

• The Form is available in SABRe and is to be completed in Excel and then 

imported into the Net-Inspect Report (refer to slide 31) 

• When uploaded, click on Supplier FAI check sheet on the bottom of 

AS/EN/SJAC9102 Rev A First Article Inspection 

1. Select a Supplier response (yes or n/a) to the Question 1 

2. Click Submit 
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The check sheet must signed to demonstrate that the FAIR content is correct 

1. Tick the Complete box 
- A pop-up signature box will appear with the user’s ID populated 

- Enter password (defaulted to your first name with capital letter e.g. Bob) 

2. Click Submit 

3. The digital signature is then populated on the form 

4. Click on Close Window 
Ensure the check sheet is correct before inputting your digital signature because this form  can only be signed once 

Check Sheet 
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Approval Form 
The FAIR Approval Form must be completed by the supplier. Only the Supplier 

Approval boxes will be visible when you are creating the FAIR 

1. Click on Sign. A signature pop-up box will appear 

2. Enter password (defaulted to your first name with a capital letter e.g. Bob) 

3. Click submit. You signature will be inputted into the declaration 
Ensure the Approval Form is correct before inputting your digital signature because this form can only 

be signed once 
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Approval Form 
For Suppliers who hold FAIR Self Authorisation (final approval) and Supplier 

Release Authorisation (dimensional approval) 

After completing previous step (slide17) 

1. Click on appropriate decision signature button 

2. Click on approve/reject box. The form is then signed 
Ensure the Approval Form is correct before inputting your digital signature because this form can only 

be signed once 
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Submitting the FAIR 

To complete the FAIR 

1. Click FAI Complete and select Pass on section 5.4 on form 1 

2. Click submit on form 1 and the signature pop-up box will appear. 

3.  Enter password 

- Notes can be made in the comments box which can be used as a 

communication method with your ME-P 

Once submitted the FAIR will go into your Pending Buyoff status. This can be 

viewed but not edited. To view refer to slide 12 and select Pending Buyoff Repot 

Status FAIRs 
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FAIR Authorised by Supplier - Notes 

• Suppliers who hold FAIR self authorisation or supplier release 

authorisation will still be work flowed into Rolls-Royce for closure 

• A Rolls-Royce signatory is not required on the approval form but  the ME-P 

must close out/complete the check sheet, approval form and the overall FAIR 

on form 1. This is merely a formality 

• Until the ME-P has formally closed out the FAIR (as above), the FAIR status 

will state Pending Buyoff. Once completed, the FAIR status will change to 

Completed and an automated email from Net-Inspect will be sent to you 

confirming this 
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Discus 



Discus - Overview 

Discus is an application for ballooning engineering drawings 

 

• Ballooning your drawing and importing this into Net-Inspect will populate your 

FAIR (form 3 and aspects of form1) in the Net-Inspect suite 

- CCFs - when using Discus, CCFs must be selected as a key feature prior 

to importing the ballooned drawing and creating the FAIR 

• Discus needs to be downloaded before it can be used 

• Users must save the ballooned drawing to allow imports into Net-Inspect 

- Best practice is to save the ballooned drawing by part number and date 
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Downloading Discus 

Use the links below to download Discus onto a company computer 

• Suppliers in UK, Europe or Asia 
http://www.discussoftware.com/supplychain/rruk.html 

• Suppliers in USA http://www.discussoftware.com/supplychain/rrus.html 

• The above links will also be available on the GSP 

• For instructions on using Discus www.discussoftware.com  

• www.discussoftware.com/documents/contentdocuments/DISCUS-RR-E-FAIR-
Guide.pdf 
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Importing Ballooned Drawing 

Importing Discus ballooned drawings into Net-Inspect 

1. Click on First Article tab 

2. Click on Data import/export 

3. Click on Upload first articles into Net-Inspect 

4. Browse for the saved Discus Excel output from the ballooned drawing 

5. Click on Upload the files 

The FAIR is then generated and stored within Net-Inspect 
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Searching for First Article Report 

To find a FAIR that has been generated from importing the ballooned drawing 

1. Click on First Article tab 

2. Click on Generate /View First Articles 

3. Click on View E-First Article Report 

4. Click on Supplier Report Number to open the FAIR 

5. Continue as slide 9 
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Rolls-Royce 

Communication & 

Workflow 



Communication & Workflow 

• An automated email is sent to you when each workflow step of the FAIR has 

been completed 

- The email will state if the workflow step has been approved or not. When 

a FAIR has been completed for final approval the email will state FAI 

Complete (see below) 

• When the email is received, search for FAIR  

• On Report Status select Pending Buyoff 

• Click on FAIR number to open 

• On AS form 1 click on View Customer Workflow Comments 
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Communication & Workflow (continued) 
• Review the workflow comments of the FAIR once the automated email has 

arrived confirming that the regional SCU ME-P has approved their workflow 

step 

• When Rolls-Royce require a check of the component on receipt, the workflow 

comments will instruct shipment of the component in advance of FAIR Final 

Approval. The following paperwork is to be submitted with the component: 
- A copy of the R-R approval form signed at Material & Processing Approval 

- A copy o the ballooned drawing and completed AS9102 form 3 

- A copy of any concession or DAR authorising dimensional deviation 

• Once the part(s) has been shipped, the FAIR must be resubmitted for final 

approval. This will be sent direct to the ME-P that disapproved the workflow 
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Importing & Exporting 

Information 



Importing Information 

Importing, measurements and tools etc. for Gauge R-R and SPC use the 

Import/Export template in Net-Inspect. 

1. Click on Quality Management tab 

2. Click on Data Import/Export 

3. Click on Import Data into Net-Inspect 

4. The import template is available as a Microsoft Excel file on the top left hand 

side. Download and save the template and populate with information 

• Upload and import file as above 

5. Browse for saved template 

6. Click Upload the Files 
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Exporting Information 
To export information e.g. a completed electronic FAIR 

1. Click on Quality Management tab (slide 31) 

2. Click on Data Import/Export (slide 31) 

3. Click on Export Net-Inspect Data (slide 31) 

4. Click on First Articles 

5. Search for the FAIR number/part number and electronically export the FAIR. 

It will be exported into Excel and then this can be formatted to a PDF file 
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FAQs 



FAQs 

1. How do I delete an attached document? 

- Go to Quality Management tab then to Document Management. Select Delete 

FAIR documents. Select part number and then the relevant document that you 

require to be deleted 

2. Can I re-edit and re-send a FAIR that has been rejected back? 

- Yes, if the FAIR has been rejected within R-R workflow and not the approval 

form. The workflow comments from R-R will instruct you with regards to what 

requires changing/adding to the FAIR. Once amendments have been made and it 

is ready to be re-submitted to R-R, follow slides 17-20 to resign the forms 

3. How can I review the progress of my FAIR? 

- Open up the FAIR through the same method as slides 25. At the bottom of form 1 

there is a link View Customer Workflow comments. This shows where the FAIR 

is in the approval process 

4. When will I know if I can ship the parts? 

- As above, the workflow comments contain information and instructions for you as 

a supplier. For every workflow step that is completed and signed within R-R, you 

will receive an automated email. When you receive an email, logon to Net-

Inspect and view the workflow comments. These will be used as formal 

communication to ship parts 

34 



FAQs (continued) 

5. Who do I submit my FAIR to? 

- All suppliers will select the Customer that is available to them on the AS form 1 e.g. 

R-R or a distributor company. The system has been configured so the FAIRs that 

you submit are sent to your ME-P. R-R will workflow the FAIR to the relevant R-R 

region e.g. RRD, on your behalf if signature is required 

6. Can I print a Net-Inspect FAIR? 

- Yes. At the bottom of form 1 there is a hyperlink to print the FAIR, R-R forms and 

attachments 

7. Can I have an electronic copy of the approved FAIR? 

- Yes. See slide 26 

8. Can I copy a FAIR I have in Net-Inspect if I ned to do another FAIR or partial for 

the same part number? 

- Yes. At the bottom of form 1 on the FAIR there is a hyperlink Copy FAI. If you click 

on this it will copy the existing FAIR except for the attached documents and your 

results on form 3. A new FAIR number will automatically be generated in the 

system for the new FAIR 

9. Can I conduct a Gauge R&R study within Net-Inspect? 

- Yes. Information on how to do this is within the Net-Inspect user guide. This is 

available on the top right hand side on the Net-Inspect site where you logon 
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FAQs (continued) 
10. How do we obtain more Net-Inspect licences? 

- Please contact Exostar customer services (contact details www.exostar.com) to obtain a 

medium level certificate. This costs $285 USD for a 3 year licence for 1 user. Once 

payment has been made and you are in the proofing queue, Exostar will inform the R-R 

proofing agents that conduct the in-person proofing process. The R-R agent will then 

contact you 

11. I have a problem with Net-Inspect. Who do I contact? 

-  Please contact your Net-Inspect Super User or ME-P 

12. I have a problem with the Global Supplier Portal (GSP) and access. Who do I contact? 

- See the contact link on the GSP home page. All Net-Inspect users must have access to 

the GSP because Net-Inspect resides within the secure part o the portal 

13. What is my password to input my signature on the forms? 

- Your password is defaulted to your first name with a capital first letter e.g. Bob 

14. I have a problem with Discus. Who do I contact? 

- Firstly, use the Discus help guide that is automatically downloaded onto your computer 

when Discus is downloaded 

- Secondly, use the Discus website for further information and help guides 

- Thirdly, contact support@discussoftware.com with an email and screen shot of the 

problem you are encountering  
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